BUIOHEPKIBCHbKUM IHCTUTYT HENEPEPBHOI TIPO®ECIHHOI OCBITH

3BIT 3 IPOBEJIEHUX 3AHSTH
ek3aMeHauiiiHoi cecii rpyn M-23-11-3M (YH3), [1BLI-23-11-3M I1C-23-11-3M,
I1C-23-12-3M, I1C-23-13-3M, I1C-23-14-3M

11.12.2023 - 16.12.2023

11.12.2023- 16.12.2023p. ocsiTHi# npornec y BIHIIO npoaoBkyeTbest B AUCTAHIIIHHOMY
pexkuMi y 3B’S3KY 3 MPOAOBKEHHSM CTPOKY il Ha BCiii Teputopii YKpaiHM BOEHHOTO CTaHy
BiAnoBiAHO 10 Ykazy [Ipesunenra Ykpainu «IIpo npomoBxkeHHs CTPOKY il BOEHHOTO CTaHy B
VYkpaini» Big 26 mumas 2023p. Ne 451/2023, 3atBepmkenHoro 3akoHoMm Ykpainu «lIpo
3aTBepkeHHs Yka3y [Ipesunenta Ykpainu «IIpo npomoBxkeHHs CTPOKY il BOEHHOTO CTaHy B
VYkpaini» Big 7 motoro 2023 p. Ne 2615-1X, posnopsyxenas HAITH VYkpainn Ne25-p Bin
15.02.2023 poky «IIpo mpo1oB)eHHS CTPOKY Jii BOEHHOTO CTaHy B YKpaiHi», pO3MOPSIKEHHS
HAIIH VYxpainu Ne§2-P «IIpo mpomoBxkeHHs kapaHTHHY B YkpaiHi» Bim 25.08.2022 poky,
posnopsypkeHas BIHITIO «IIpo mpoaoBkeHHs CTPOKY il BOEHHOTO CTaHy B YKpaiHi» Bimx 15
arotoro 2023 p Ne 01-02/05-P ta 3 ypaxyBaHHSIM peKOMeH/alii MiHiCTepCTBa OCBITH 1 HAYKH
VYkpaiau (muct MOH VYkpainu Nel/7035-22 Big 27.06.2022p.)

3 11 rpymnas 2023p. mo 16 rpyaus 2023p. npoxoauiu 3aHsATTS y rpynax M-23-11-3M
(YH3) (14 3pmo6yBaui ocitu), IIC-23-11-3M (37 3m00yBauiB ocsitu), IIC-23-12-3M (37
3m00yBauiB ocBitr), IIC-23-13-3M (37 3100yBauiB ocBitu), [IC-23-14-3M (37 3m00yBauiB
ocsitu), IIBII-23-11-3M (10 3100yBa4iB OCBITH).

OcgitHiit npouec y BIHITO opranizoBano 3a j1onomMororw xmapHoro cepsicy Microsoft
Teams mnardopmu Office 365 BiAMOBIAHO 10 3aTBEpPKEHUX PO3KJIAIB 3aHATh HaBYAIbHHUX
TpyIL.

Po3mimeno opranizaniiiny iHdopmariiro (po3kiaad 3aHATh, KOHTakTHa iHGopmartii
BUKJIAJa4iB TOIIO), MAaTepiayid s ONpamroBaHHS 3100yBauaM oOCBiTH. JloIaTKOBO
BUKJIaJIaYaMU OPTaHi30BaHO CITIJIKYBaHHS EJIEKTPOHHOKO TONIITOK Ta Yepe3 CIUIBHOTY ¥y
Baiibep.

3AHATTSA B PEXKUMI OHJIAVIH:
11.12.2023-16.12.2023
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Maxer  Tip. nepernsg Yar  Kopwcryeaui [ligHstw Pearysaru Mepernsvy Kimamn [OAaToso

CIpyrmypaimexHosioeius
KOHUENTYAJIEHd OCHOBA;
HaBYaHHS:
e

6)

marepiany;

npouecyarnbHa YacTUHA TEXHOMOrYHUMI
npouec: opraHisauisi HaB4anbHOro
npouecy, metoam i hopMmu poboTu

BUKNaga4a, OisnbHICTb CTyAeHTa 3
ynpaBniHHA NPOLIECOM 3aCBOEHHS
martepiany;

[AiarHoCcTuKa OCBITHBLOrO npoLecy.
BigmiHHiCTBL TexHorMorin nonsrae B
0Cco6nMBOCTAX 3MICTY eNleMeHTIB iX

CTPYKTYpM.

71226 |
Mepestu snepea

B O Mowyk

\
([ )]
o
&
@©
b |
i
&

O ©® 01:0633 O o S % © B

Maxer  Tip. nepernsg Kopuciyeaui Migusmw Pearysarw Mepernsvyrn  Kimwaru  [IOAaTKOEO

MOT# A0 TEXHOOTIN HpPY!
IHHI ICUXOJIOTI
aTNCH Ha

neaaroriuHe OBrPYHTYBaHHS AOCATHEHHS OCBITHIX
uinen);

cucmemHicmb ( in MaTu Bei
cUCTeMM: IoriKa npolecy, B3aEMO3B'A30K YCil Horo
YaCTHH, UINICHICTB);

P (npuny b AIarHOCTUYHOTO
uinenoknaaaxHs, nnaHyBaHHA, NPOEKTyBaHHA npoLecy
HaBYaHHA, NOeTanHoI AiarHOCTUKY, BapiloBaHHA
3acobamu i MeToAaMM 3 MeTOIO KOpeKLii pe3ynbraris);

¢ i (cyyacHi il icHylOTb y
KOHKPETHMX YMOBaX i NOBUHHI OyTH eheKTUBHUMY 32
pesynbTaTamu i ONTUManbHUMU BUTPaTamy,
rapaHTyBaTy [OCSATHEHHS 3annaHoBaHOro CTaHAApTY
HaBYaHHA);

o 5

( 6

{4 Mg e icTh
3aCTOCYBaHHA TEXHONOFIT B iHWWX OAHOTUNHUXOCBITHIX
yCTaHoBaXx, iHWWMK cyb'ekTamm).

il
Mepeiim snep  loaaTkosi il

B O Mowyk

J

6]

|%" Afternoon rain/snow

¢

0°C Cloudy

$

Kamepa Mixpogon Moginwmuca

TersnaUex.. X Tepernsnymu s...

OMHI

AB0AONI-OaNTINA
]

womna &yl

= 1024
~ral@mzs e | an B

$

Kamepa Mikpoon Moginumuca

Ceprifi Hos.. X Mepernanym s...

AROADNILOaNTI:
]

W
momna &yl

= 10:47
~ABLBETE I B
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Maxer  [ip. neperasg Yar  Kopucrysau [ligssw Pearysarw [lepernamyrn Kinsiau [ogakoso | Kamepa Mixpogow Moginkmuca

O ©® 01:5949

g". mnouEPMBCbKMﬂ|HCTMTyT&ﬂf-
¥ /) HENEPEPBHOI NMPO®ECINHOI OCBITU 3

H.M. MeToauka BuKnagaHHs
ncuxonorii y BULLiA WKoni

Tema: «MeToguka NiAroToBKM Ta NpoBeAeHHSA
nieKuii y BULLIA WKOMi»
(nekuis-2 roa)

Jllopba I.T. Kandudam L HayK, O
douenm xagbedpu JITmnM

ABOADNILOaNTI:
]

> B

momna &yl

Doparxosi aii

> = " = 11:40
iR O Mowy - B = @ = 0 %; < i Coldweather A~ & & 8 7 & WP 55, [J

Hapaaa & kaHani "General”

A O e
o e & & © B & LT —
Maxer  [ip. neperns Kopuciyeaui Migusmw Pearysatw Mepernsvyrn Kisaru [logaroso | Kamepa Mikpogon [oginumucs

MeToguKa npoBeaeHHS NeKuil.

€Etanu:

BCTYMHa YaCTMHa: Oro/IOLEHHA TeMU NeKLil (AN 3anucy
CTyAeHTamu), NnaHy nekuii (3-4 nyHKTH); opmyBaHHA ME
3aB/JaHb NeKLii; CTMCNa XapaKTepucTMKa Npo6iemu; NoKa
CTaHy NUTaHHSA; CNMCOK NiTepaTypu, HaBYa/lbHUX JKEpen
Temu (6-7 axepen).

- BUKNAJEHHSA: [oKa3un, aKT1, aHani3 NoHATb, BUCBITIEHHS
noAin, AEMOHCTpaLjis AoKa3is, ayaio - Ta BigeomaTepiais;
XapaKTepUCTUKA Pi3HUX AYMOK; 3B'A30K 3 NPaKTUKOIO; rany,
3aCTOCYBaHHA HabyTMX 3HaHb.

momna &yl

- ~ = ‘ E ” 7 = 11:41
= O Mowy 4 H = @ = @ C [ Veytumid ~ @ & @z & Ve |0, O
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Maxer  Tip. nepernsg Kopucryeaui Migusmw Pearysatw Mepernsvyrn Kisaru  [logaroso | Kamepa Mikpogon [oginwmucs

[ligroToBKa BMK/agada A0 NneKuii

HiTKo BM3HaYiTb MicUe NeKLi B CTPYKTYpi HaB4anbHOT AUCUUNA
Temy Ta 3aBZjaHHA NIeKUii, 3 ypaxyBaHHAM CTYEHTCbKOI ayAUTO|
AKi1 BOHa 6y/le YMTaTUCh.

Onpauoiite fepena iHopmallii, y3aranbHiTb Ta cUucTeMaTHayl
BiJOKpemTe OCHOBHe Ta APYropajAHe, BU3HAUITb K/IK04OBi MO/IOKE
000B'A3KOBO BigHaMAITL MaTepian ANA 3a6e3neyeHHs eperTy
HOBM3HMU, LllKaEI (DaKTM ana 1moc1paun TeopeTU4HUX NosIoKeHb,
Momaaui'i CTyZeHTiB.

Cknagitb PO3ropHyTHiA N1aH NeKuii Ta KOMNO3LiHO 0OPMIT it
3MICT (WO CKaxeTe Ha novaTKy NeKuii, Wob 3auikasuTy,
3aiHTpUryBaTi, Mo6inisysat, 3a6e3neymnTi nisHaBaibHy aKTHBHICH
o 6yAe Ky/NbMiHaUi€Ew NeKUil; e BUKOPUCTAETe MybTUMeZia; 3
AKUMU 3aNUTaHHAMU 3BepHeTeCb A0 aygmopn YUM 0CO6AUBO
3[MBYETE CTY/IEHTIB; AK 3aBepLlIMTE JIeKLil0, WOoB BUKIMKATH
nicnaaio, Touwo).

BubepiTh onTUManbHMIA BapiaHT NoyaTky NeKuii, Wo6 BUKAMKaTH
[0 i 3MiCTy, 3al{iKaB1TH Ta 3pasy X BK/YUTH CTyAEHTIB y pOBO
CTBOPMBLUM CMIPUATIUBY NCUXONOTIYHY poBoUy aTMOchepys

BUOKpPeMiTb B KOHCNEKTi NeKLii OCHOBHe Ta CyTTEBE, WO OGOB A
HeOﬁX]AHO noBiJOMUTU CTY/l€HTaM, npoaymaure ﬂpHMOMM noro
BapiaTMBHOrO NOBTOPEHHS 3 METO0 Kpaloro ix POByM'IHHﬂ Ta ASHUIND
3aCBOEHHA 4

Oxcana Cr...

AR0AONI-OaNTINA
]

momna &yl

O Mowyx /\ B ™ @ n 0°C Cloudy ~ @ & & 7 G %P 11‘1122"425023 8
12.12.2023 p.
| 10.00-11.20 . ﬂUPe'I'HKS—METO.H.?I[OFI"UII e “Ef’m-fa_l_““'l npodecopra Kaouko AL,
w ™ ¢ | nenxomorii (onaaiin) B
=5 I 11.30-1.50 = l'eopernko-MeTononoriyui mpodieMu mparthune | oo ooka Kaouxo A.O.
== T ¢ | neuxotorii (onaaiin) sanrrs | "
2 o S H _ S B
= ] THUHE .
- 13.00-14.20 Icupemm MeToonorigni npob; leMH “E::\-;-r-:: R
MICHXOJOTIT i

v MopawHs BikHo [losinka @ 2 0 = M, 11 gex. 14:10

® TeopeTnko-MeTofoNoriuHi Nnpobnemu ncuxonorii

04:23:09 S) S35 @ ©) B 6) * ¢ $

Yar Kopuctyeaui NigHatu a epernsHyTm KimHatu [opark Kamepa MikpodoH Bigknukatu..

IpuHa ... X -+ HaraniaM.. &

— e
x
-

1 @ @

Hatanis €.. & TersHa3a.. &

Bonoaumu... &  OkcaHaM.. ¥

Iloamuna bapaHiscbka OkcaHa MpebenbHuk

1114 >



13.12.2023 p.

& | 10.00-11.20 ¢ | ®inocodis ociTH (oHIAlH) AeKILs aouent Ky MLB.
= ol - - s ———— - - ———
'—3 o . . . w HPAKTHYHE s
g a 11 11.30-12.50 = ®isnocodis ocBiTH (oRIalN) ‘_" TS ] douent Kyx MLB.
i:-: o RN | Z _ B s SJIIHHA}!?
Ce k Y - HPAKTHIHE vk MLB
1] 13.00-14.20 s | dinocodist OCRITH sy | A0UENT Ayk M.B.

https://www.forbes.com/sites/bernardmarr/2023/02/14/the-top-10-in-demand-skills-for-2030/2sh=7d75fafa2fb9

The Top 10 In-Demand Skills
For 2030

Cobpanme 1 kanane “General®

hitps://www.facebookko
1929289628 set=pch. 33484’

+//cmbm.org/fbclid=lw)
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14.12.2023 p.

, . . e g ;
| 10.00-11.20 Meuxonoris JPRARISURIY. T8, YTpoRTEs “‘v‘f‘“‘"'qm npopecopka 'opomkona LA,
2| IEepPCOHAIOM (OHJIAKH) L L S
J] THYHE
- I 11.30-12.50 £ Ieuxonoris UpE: anisauiil Ta i Zante “”"ﬂ "?f’“\T‘"_ L= npogecopra Fopomwosa LA,
g & S | mepcoHanoM (onJiaiin) SAHATTR
o~ T i = = = . . s e T T T
: 5 CUXOJI0 TIPABJ TN
E : 11 13.00-14.20 g leuxosoris D “P.”\l,".““ npodecopka F'opomwosa JLA.
g £ | nepconanom (onJiaiin) | samsres | T
IICUXOJIOT TSI OPTAHIZALLI * TA |
A% 14.30-15.50 YIIPABJIIHHS ITIEPCOHAJIOM EK3AMEH | npodecopxa I'opomosa LA,
(onaiin)




10 (59) - goroshkovabt X o MALMAR CTPAMMUA | Micre X @ (27) General (Cc

1-calling/ [+ ¢ & a O

- C 25 teams.microsoft.com/_#/mode

} Mowck

™ oes r
& § &8 L a ~ Buitn | v
pry Pearwposam,  Bua Kamepa  Muxpodon Moseaunc
HacTpoiixn pacumposk

® 3a0mas u TpancKpHGMPOBMME x Pacwnéposxa

o

Ceprifi Hoa... &

y o)
Terms Yonax 8 Nigin Waxons & == BN 9 Monsaoearens Jliaia ropouskosa
— ™oa T ow 3anycrma vpan(:pwﬁmponaune

a DNigin lopowxosa

You went well?

@ Nigis lopowxosa
This so you have

Tetara Xo.

Hina Banesceswu & . B = ipuna bariypa

Joroshkovat x € [lomaunina crpasnmua | Micee x B (28) O6wmi (NC-23-11-3M) | x + - [u ] b

€« (&) 23 teams.microsoft.com/_#/school/conversations/O6wwmi?threadid

A Mowcx
o Bce KOMaHAbI | O6wnii  nys. Solett O nborosie o B
Bce xomaHay = wy; yGankaumm  Gaine \porpanme crpeva
Niain fopowxosa
nr A > g . ; .
= [loBporo aHAl Y Hac 3 Bamy ex3amen. 3 nosarow, fopowkosa A
UBrmuia
soe ocsiTa

nc-23-11-sm

Cobpanue Cobpanue B kaHane “General” Hauanocs.

¥ I 9mossix 11 orseros or nonssosarenedt sac, Terana, Haranin u 4 Apyrux
Kowew cobpanus: 32 muH 56 ¢ o G OB an [}
Cobpanne

Kananwsi

O6uimit Z Hosasn 6eceaa

1 10.00-11.20 Beryn jo daxy (onaaiin) ~ acxuis | npogecopka Inarosny .M.
; 5 1l . 1!130112.50 % g_(:'l"ll 1_19_(1)4‘() (Ollflaﬁll) P 1 .w_l\'uiu npopecopra Irnavosuy O. M.
§ : ¢ ﬂl 13.00-14.20 % Ll)ﬂLMd_X) (omlaiin)r I_thi : I![_)thlhl'l'(lpml Irnarosus ONL
:; Z‘ v 14.30-15.50 i Beryn 10 daxy aektis [*upodecopka luavouns 0N,
V 16.00-17.20 B BCT)"H J0 fi)aX)’ lls::;_‘:_:':c npodecopka lrnarosuy O.M,




Onena Iriatosnu

‘i

Haranin Mosweaus

Onena Irnatosuu

STana Nnrnen

Anapid Noniutyk

0:05 / 1:28:10

UTO6bt BHIFTM U3 NONHO3KPAHHOTO PEXUMA, HaxxmuTe | Esc

Aap's Wosrens I8

Anapis Moaiutyx

Napuca Nedreposa

CeprTf H

Coitnana bapsiubxa

BeaiiTi U3 NOAHOIKPaHHOrO pexuma (Alt + BBOZ)

UTO6bi BLITM U3 NOMHOSKPAHHOTO PEXVUMa, HaxmuTe | Esc

Mapin Koponesxa 95

10nin Byawwescoxa

a Bepeanitbka

Ipuria

Oxcana Naryra

Buiitn us nonnosKpantoro pexuma (Alt + BBOZ)




UYTO6bi BLIHTY M3 NONHO3KPAHHOIO PeXuMa, Haxxmute | Esc

Onena linarosnu

Hina Banenxeumu 1 2 - Mapis Koponenxo

¥a

101i Bivsiubka Cuitnana bapbitbxa

0o ) 1:13:30 /1:28:10

16.12.2023 p.

NpaKTru4He

11 11.30-12.50

11 13.00-14.20

Cybora
16.12.2023

v 14.30-15.50

V 16.00-17.20

1 10.00-11.20 Jinosa ino3emMHa MoBa (OHJ1akH) T
- . . ) . HNPAKTHYHC

¢ | Jlirosa iHo3eMHa MOBa (oHIaiTH) i —
:-1 . . S <s NPaKTHHHC

5 | Jinosa iHO3eMHa MOBa (OHJIAKH) S
‘E . . . 2 - NpaKkTH4yHe

= | Jlinosa ino3eMua MoBa (0HJIakH) SaliiTTa

JUJIOBA THO3EMHA MOBA (onaaiin) 3AJIK

aouent Hoackacs 10,17,

aouent Hosewaes 10,17

aouent Hoacxacs HO.I,

jaouent Hoacwacs 1001

aouent Hoacawaes 101,




HTO6b1 BLIFTY U3 NONHOIKPAHHOIO PEXMMA, HAKMUTE | Esc |

AnApI® Noniyx

< 52271011

UYTO6bi BLINTY M3 NOJHO3KPAHHOIO PeXuMa, Haxmure | Esc

10pin Monexacs

Ipuna banaypa Inma Lwmban

Oxcana flaryra

I1C-23-12-3M
11.12.2023

Harania Mosweana

Onena .

Cuitfana.

e Hapa Yac 3ansaTh Aya Ha3Ba AMCUMILIIHKM Bua saustrs ILLILsukaaaasa
o
TeopeTHKO-METONOJIOTIUHI NTpoOIeMH
I 10.00-11.20 P X - P JIeKILis npogecopka Kiaouxo A.O.
- P rncuxoJiorii (oHJIakH) i -
Teopetuxko-mer JIOTi4HI NIPOOJIeMH
11 11.30-12.50 p e OﬂOu p JIeK1List npodecopka Kiaouxo A.O.
% en ncuxoJiorii (oHJIaiH)
S e S——— PREETT—L SRR e——— — -
= TeopeTHKO-METOI0JIOTIYHI ITpOoOIIeMH
Tt 11 13.00-14.20 p H = p JIeKIList npodecopka Kiouko A.O.
= = ncuxoJiorii (oHJIalH) i o
= - T B 3 ]
€0PETUKO-METOI0JIOTTYHI TpobieMu .
v 14.30-15.50 b MELOL p JIeKLA npodecopka Kiaouko A.O.
N il TICUXOJIOTIT T
— = : = oz —
v 16.00-17.20 reOpCTHK'(')- METOOJIOI'TYH1 HpOGHeMH llp‘lK'l ‘M'HIL npodecopra Kaomio A.O.
IICHUXOJIOT] 3aHATTS
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Kopuctysaui MigHath Pearysati [lepernanytv Kimwati [ogatkoso Kamepa MikpodoH BiaknukaTu.

TPaHCKPWBYBaHH: PO3NOYaTC
O)
MoYMHAETECA 3anucyBaHHs

/

[
s

Hatania Kosano Hatanis CemeHosa

Okcawna Y &  Onewa Kp

OneHa be

BikTopin MopryHosa & MapuHa lNopo6eub &

@ =2 © == 11:33

® TeopeTnko-MmeToaonorivHi npo6nemu ncuxonorii

O @ 01:45:39 @ % 34 @ @ -

Kopuctysaui [liaHatu Pearysatu [loaaTkoso Kamepa Mikpodon BiaknukaTtu...

Necs MaHe... X Moamuna ... HaTania C... Anina o6 MepernaHyTn .

OkcaHa Mpe6enbHuk
E

{’. ‘1 l €4 e e,

Anna KupmnyeHko S »

BikTopia bapa6aw X OkcaHa CTenaHeub &
1 W W . o’

HaTania ®iniubka HaTtania Cemerosa 4 ) HaTtanis Kosano
o

13:00

(=) ] W

Tysaui [lignsaty Pearysath [loAaTKosBo Kamepa Mikpodon BiaknukaTu...

BUMKHYTH kKamMmepy (3€+Shift+0O)

Ipyna Oei... Noamuvna ... 3 Okcama MNp... HaTania C... MepernaHyTy ...

»

Hartania CemeroBa

TersaHna 3a6onorTHa S S . Noamuna Cikan Tamapa BonuHeub 8
== e W -

Hatania Epuw &

12.12.2023



MeTo iMKka BUKJIAIaHHsI ICUXOJIOTIT Y ! "
| 10.00-11.20 o s & JIeKILs nouentka Top6a H.I'.
¢ = BHIIIH MKOJI (OH/IAMHH)
e 8 i w1
S MeTo1MKa BUKJIaJJaHHS IICUXO0JIOT1] ; .
e b 1 11.30-12.50 & il : o - i y JIeKILis aouentka Top6a H.I'.
2= ¢ | Bumi# mkosi (oHJaiH)
Qo - 1 & | e
11 13.00-14.20 B MCT?)E[HK& BI.IIKJ'laJIaIIHﬂ HCRRQUASNR Y “p"mlf‘lf”h aouentka Top6a H.I'.
BHII1M IIKOJI1 3aHATTA

o = G &3 & © B B - | M & @ JR

Maxer  Mp. nepernsa Yar  Kopucysaui Miguaw Pearysamw Mepernawymn Kimama  [logaTkoso Kamepa Mixpogon Mopinumuca

0y, ! BUTOLIEPKIBCbKUN IHCTMTVTM" -
K Y/) HENEPEPBHOI NPOMECINHOI OCBITN F= -

H.M. MeToguka BUKNaaaHHA
ncuxorsorii y BULIN WKoni

Tema: “CyvacHi neaarori4yHi TeXHoOmnorii BUKNnaaaHHA
ncuxonorii y BULWLin wkoni”
(nexuis - 2 rog)

Migrotysana Top6a H.I.
KaHAMAAT NCUXONOTIYHUX HayK,
[AOLEHT, AoLeHT kacheapu MM Ta M

il
Doparxosi ait

p — - = 10:09
= O Mowy Sl H g = OB TCCoudy ~@Bimzs e 5 B

o o £ &% & © B 8 - | & & @ IR

Maxer  Mp. nepernag Yar  Kopucryeaui Miguaw Pearysarw Mepernmymn Kimaru  [logaTkoso Kamepa Mixpodow Mopinumuca

W CrIpYKMYPa TEXHONIO2IL:
. KGHUENTYasibHa OCHOBAj,

martepiany;

npouecyarnbHa YacTUHa TeXHOMOorYHNMN
NpoLec: opraHisauis HaB4anbHOro
npouecy, metoam i hopmu poboTu

BUKINagava, OissnbHICTb CTyAeHTa 3
ynpaBniHHA NPOLEeCOM 3aCBOEHHSA
marepiany;

AiarHOCTUKa OCBITHLOTO MpoLiecy.
BiamiHHiCTL TexHornorin nonsarac B
0COBNMBOCTAX 3MICTY eNleMeHTIB iX

CTPYKTYpMU.

]

Mepeitv snepea

- I ‘ 2 % 10:24
&/ O Mowyk S8 e n OB TCCoudy ~@8®ET N o B
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Maxer  Mp. nepernaa Yar  Kopucrysaui Mg Pearysarw Mepernsymn Kimsaa  [logarkoso Mixpogon Moginvmucs

ﬂwm‘\/

KoHU e TEXHOonV
1HA ICUXOosIonily Billin
1L
1) T pedriekTopHe HHA, Y MeXax
SIKOTO po3pobrieHa Teopis (hoOPMyBaHHA MOHATH;
2) Teopisi noeTanHoro opMyBaHHsS PO3yMOBUX AiW,
3rifIHO 3 IKOK PO3YMOBMUMN PO3BUTOK (5K i
3aCBOEHHSA 3HaHb, YMiHb, HABUYOK) BiAOyBaeTbCA
noeTanHo, CNPAMOBYIOYUCH Bif «MaTepianbHoI»
(30BHIiWHLOI) AIANbHOCTI y BHYTPIWHIN
PO3yMOBMIA NIaH;
3) cyrectoneAuyHa KoHUenuia HaBYaHHSA, AKa
06rpYHTOBYE KOMMIIEKCHE BUKOPUCTAHHSA Y
HaBYanbHUX UinNax Bep HUX i H P nx,

30BHIWHIX | BHYTPiWHIiX 3acobiB cyrecTii
(HaBi ), Wo cnp
Haf3anam'siTOBYBaHHIO;

4) Teopisi HeWPOIHrBICTUYMHOTO NMPOrpamyBaHHsA
(HNMN), wo po3srnsgae npouec HaBYaHHA AK Py X
iHdopmauii Yepe3 HepBOBY CUCTEMY JTHOAUHM;

5) Teopii 3micToBOro y3arasibHeHHsl, B OCHOBY SIKMX

Bonogumup flty..  Mepernamym ...

/

<

o = o - = 1035
| O Mowy A B =@ = O @B CClloudy ~@ B @zt e ., B

O 013414 o O (D) = s ® @) B B) = [ [} L)

Maxer  Mp. nepernaa Yar  Kopucrysawi Miguaw Pearysarw Mepernmmymn Kivesan  [logaTkoso Kamepa Mixpodon Mopinwmucs

- 3aBe3reunTi FOTOBHICTb BUKNAZaqis i CTyAeHTil
npauoBaTi 3a MoAyNbHO-PENTUHIOBOIO
cUcTemoro.

- 3AicHNTU HeobXiaHY METOANYHY MiAroTOBKY
BUKNajaYis 4o 3anpoBapPKeHHA MOoAYy bHO-
PEVTUHrOBOI CUCTEMM.

- 3anpoBaguT HaykoBO OBr'pyHTOBaHY i
MeToANYHO 3abesneyeHy cCamMoCTiHy
HaB4anbHy poboTy CTyAeHTIB. AR 2
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Maxer  Mp. nepernaa Yar  Kopucrysawi Migumw  Pearysatw Mepernmiyma Kimsaru  [logaTkoso Kamepa Mixpoon Moinwmucs
!" % BIUTOLLEPKIBCbKUW IHCTUTYT I&' 3
L HEMNEPEPBHOI MPO®ECINMHOI OCBITU —

H.M. MeTtoauka BUKnagaHHA
MCUXONOorii y BULLIN LLKOMI

Tema: «MeToauka NiAroToBkM Ta NnpoBeeHHA
neKuii y BULLIX WKoni»
(nekuis-2 roa)

Ilopba F.T. Kandud is nayx, dou
Oouenm xagpedpu JIITmnM
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Maxer M. nepernsa Yar  Kopucysaui Mignstw Pearysau Tepernsuymn

Jlekuis € HanaaBHiwWwoto dhopmoto opraHizauii HaBy
y BMULLIOMY HaB4a/IbHOMY 3aK/aji i nocigae oAgHe 3
HaM6iNbll BaX/IMBUX MicLib cepej iHWMX
opraHizayiiHnx opm HaBYaHHS.

AuaakTiyHa meTta nekuii -ue dopmyBaHHA
OpiEHTOBAHOT OCHOBM /11 MOAA/IbLLOIO 3aCBOEHHS
CTyZeHTamMKu HaBYa/lbHOro matepiasny
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Maxer  Mp. neperasa Kopuctyeaui Mignam  Peary Mepernsrymn

Jlekuii 6yBaoThb:

3a c8oiM 3MicmoMm:

BCTYMHi, TeMaTUYHi, OrnagoB.i, 3aKk/04Hi;

3a cnocobom sukady ma 3ac8OEHHA mamepiany
cmydeHmamu:

NMOACHIOBaJIbHO- iNlOCTpaTUBHi, Npo6aemHi, nekuii -
npec-koHdepeHLil, NeKuii - KoHcynbTauil, neKkuii -
6ecigm, nekuii - AUCKycii; 3a xapakmepom
nepedayi amicmy:

aKazemiuHi, abo TpaaMLilHi, iHHOBaLiMHi, GiHapHi.
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Maxer  Mp. neperasa Yar  Kopuctysaui Migns Pearysaru Tlepernsymn

MigroToBka BUKNagaya Ao nekuii

Monpauoitte Hag 3MICTOM /IeKUiT 3 NO3MLiK HOro AOCTYRHOCTI A
CTYAEHTIB, NaKOHIYHOCTI Ta 3a6e3neyeHHs NIoriYHOro 38'A3KY Mi
OKpeMMMM YacTMHamu iHdopmauii, H4iTKOT NoCNiJOBHOCTI BUKA
3B'A3KY 3 XMTTAM, 3 NPaKTUKOIO, Nonpe6amu Ta iHTepecamu
CTyAeHTIB.

Mpoaymaiite nNpuMitoMM aKTUBI3aLii yBarum, nisHaBanbHoi Ta
iHTeNeKTyanbHOl aKTMBHOCTI CTYZEHTIB Y npoueci nekuii.

Ccpopmynioiite nopaau CTyAeHTaM WOA0 KPaLwjoro 3aCBOEHHSA
iHdopmaLii Ha NeKUii, NoAaNbLIOT CAMOCTIMHOT PO6OTH HaZ TEMOIO,
3MICTOM NleKUii.

CnporHo3yiTe MOX/IMBI 3aNMTaHHA CTYAEHTIB Ta NpoaymanTe
BiANOBiAi Ha HUX.

3 METOI0 YHUKHEHHS MOBHMX MOMMJIOK B NpoLeci nosigomneHHA
1eKUiAHOro 3MiCTy BM3Ha4iTb Haros10cu, 0Co6IMBOCTI BUMOBH €.
= opdoeniyHi Hopmu) Ta iX npasonuc.
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Maxer  Mp. neperasg Yar Kopuctysaui MMignamu  Pearysatu Meperassytw  Kimeatn  [lopatkoso Kamepa Mixpodor Moginumaca

3a cnoco6om BMKaZy HaBYa/IbHOro MaTepiany Mo
BMOKPEMMTH TaKi BUAM NeKLin

npo6sieMHi nekuii;
nekuii - Bisyanizauii;
NeKuii - KoHcynbTauii;
6iHapHi nekKuii;
neKuii - 6eciau;
NeKuii - AUCKycii;
NeKuil i3 3a34anerigb 3anjaHoBaHUMM MOMUIKAM!
nexuii 3 aHaNi30M KOHKPETHUX CUTYyallik;
UiT - KoHdepeHLiT;
LiiT - Nnpec-KoHdepeHLii; nonynapHa nexkuis.
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BUIOLEPKIBCbKUA IHCTUTYT
HENEPEPBHOI NPOMECIAHOT OCBITH

13.12.2023.
p. Nc 23-123M

MpakTuyHe 3aHATTA Ne 2.

Tema:«HaB4anbHa AiaNbHICTb CTYyAEHTIB NCcUXonorie»

Pospo6buna: Top6a H.I. goueHT Kadegpu NN ta M
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BUIOLEPKIBCbHUA IHCTUTYT
HENEPEPBHOI NPOMECIAHOT OCBITH

lMumanHsa dna 062080peHHA:
TMOHATTA «CTYAEHTCTBOY Ta «CTYAEHT».
Knacudikauin Ta Tunonoris cryaeHTis.
CTyAeHTCTBO 32 piBHEM BiANOBIAANIbHOIO CTaBNEHHA [0 HaBYa/IbHOT AIANLHOCTI.
CyTHICTb NOHATTA «HaBYaNbHA AIANLHOCTE Y.
OcobAunBoOCTi HaBY4aNbHOI AIANLHOCTI cTyaeHTis BH3.
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13.12.2023.
Mp. Nc 23-123M

MpakTuyHe saHatTa Ne 3.

)

BUIOLEPKIBCbKHUA IHCTUTYT ®
HENEPEPBHOI NPOGECIHHOT OCBITH
:
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Tema:«MeToguKa BUKNIaAaHHA NCUXONOTiT B CUC TeMi
NCUXONOTIYHUX SHaHb»

Haranis Cipa &

spobuna: Topba H.I. goueHT Kadegpu MM Ta M
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Maxer Tip. nepernsg Yar  Kopucysaui Migwsmw Pearysatw Mepernswym Kinwaru [ogarkoso | Kamepa Mikpogon Mopinwmuca

{‘) BUIOLEPHIBCHbKUA IHCTUTYT
/) HENEPEPBHOI NPO®ECIAHOT OCBITH

MumarHs dna o6zoeopeHHA:
. BusnauTe akTyanbri npobnemu BuknagaHHA Ncvxonorii Ta cnocobu ix supiwexHs
. OxapaKkTepu3syBaTu 3aBjaHHA METOAUKM BUKNAAAHHA NCUXONOTiT
. 3MiCT, NPUHLMNKU BUKNALAHHA NCUXONOTT Y BULLLHA WKOI.
. BusHaure yini BuBueHHA ncuxonoriuHoi gucumnninm
. lcropia BuknagaHHa ncuxonorii
. MpoaHanizyiTe negaroriuHmii NpoLec Ak cuctemy
. MpoaHaniayiTe HaBYUANbHUIA NPOLEC AK CUCTEMY
. Buceitnite enbip metogis Ta popm HaBuaHHA
. Buctyn crygenTie y poni Buknagaya ncuxonorii (MogenioBaHHA NPakTUUHOI cuTyauii)
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HEMEPEPE P ECINHOI OCBITI

Ao . ¥ OCHITIA HAMN YKPA

) siHno

WHA OCBITHO-UMDPOBA
DewCTEMA
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BUIOLIEPKIBCbKUM IHCTUTY
HENEPERS RO ®ECIAHOI OCBIT!

A380 ¥

») BIHNO

HA OCBITHBO-UHDPOBA
boucrema

inns Aentepon -,

Mapuna Fropo6eiin Tamapa Bonmmeun Bikropin Moprynona

¥ Mapuna Foposenxo

BeaifTi U3 NOAHOIKPaHHOTO pexama (Alt + BBOZ)

UYTO6bi BLIHTY M3 MNONHO3KPAHHOTO PEXMMa, HaxxmuTe | Esc

BUTOLEPKIBCbKUW IHCTMTY
HEMEPEPBHQM IAHOI OCBIT(
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Buaift u3 nonHo3Kpanoro pexuma (Alt + BBOZ)
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AKTMBHO BHKOPHCTOBYBATH BECH NPOCTIp KBaaparta, He (MiKCYIOuHCH Ha KOHTYPI dirypn
Ouinka Opd 30iCHIOCTLCA TAKHM SHHOM:

MaIIOHOK JIHIIE 30BHI1 1 6an;

MAaIIOHOK JIMIIE Beepeanni = 2 Gann;

Rikrapin Moprpnana

MAIOHOK BeepeanHi Ta 3onHi = 3 Ganu

Saraneunii cupuii 6an 3a hakropom (kpuTepiem) Opd — cyma BCIX OLIHOK
MATIOHKAMM.
Ipurxnaou
Mas 10K 30BHI 1 H6an;
MamoHoK Beepeanni — 2 Ganm;

_ ol
MAIIOHOK 20BHi Ta Beepeamni — 3 Ganu

Knirsa

CninkyBaHHA

Mpouecun KomyHikaTBHOI giansHocTi

KOMYHIKaTUBHWIA;
iHTepakTUBHWIA; .
nepuenTUBHWIA.

16.12.2023
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Etiquette

People around the world say hello and
goodbye in different ways. In Asia, many
people bow when they greet each other.
This might seem strange to someone in
the Middle East. There, men sometimes
greet each other with a kiss on the cheek
In most countries, people shake hands
But in America and Europe the handsh:
is firm, while in Asia it is often soft. So
what do you do when you meet people
from other countries? Don't let these
customs confuse you. Just be polite
When you meet, say ‘Pleased to meet
you' and ask ‘How are you?' When it is
time to leave, say ‘It was nice meeting
you' and ‘| hope we meet again.’

1 Which is NOT a common way of greeting mentioned in the guide?

igibooks.com - ® th + ©
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~ L USIIAC DO Ay iioEs -

Introductions

Introduction Etiquette

Imagine you are at a conference, talking to
a colleague. Suddenly an old friend greets
you. Of course you are happy to see him
and you start talking excitedly. Stop! What
about your colleague? Don't le
alone. Introduce your friend and colle
by saying “I'd like you to meet
me introduce you to ..." Make s
person understands your relationship with
the other, and mention each person
occupation. Think of something the two
have in common and steer the
conversation in that direction. This w
neither of them will feel left out
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BIIOLEPKIBCbKUWA IHCTUTY
HEMEPEPE QOECIMHOI OCBIT
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BIIpiNIeHHA
[ 2. OXapaKIepII3yBATIl 3ABJAHHS METONIKI BIKIAJAHHS ICIXOIOril
Q) ° 3. 3micT, DpUHUNIIL BIKTAJAHHA OCIXOTOLL ¥ BIIMiil MKOIL.
Lo 4. BIrzHadTe 1IiTi BIBYeHHS ICIXONOTIYHOL TICIIIITIHI
5. Ictopis BiK1atanAs nexo10ril
Dadinn
=

Mporpami D

6. [poananizyiiTe nedarori4gii nporec AK crcTeMy

® 7. poaHanizyliTe HABIATBHIII IPOIeC K CICTEMY
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Cy0 €KTIiB OCBITHBOTO IPOIIECY B YMOBAX BIIKPITOL oC O. 1. BoHIapIyK
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. KOJL. MOHOTP. /3a Hayk. pex. M. O. Kupirdenka, JI. M. Cepreesoi. — K. : [5-T
& o01apoBaHol mirrnHIL 2018, — 440 ¢. — C. 197-210. (1 1p. apk.).

Buknurky

2. Bonoumsa B.B., JoanHceka JI.B., Crasmueka C.O., Tempvk O.B. 3azdibya
ncuxonozia: Mpaktikym Hapganeriii nocionnk. — K. Kapaseia, 2019.

aiinn 3. Birpmmueka C. C. OcHOBII Hejaroriki Bionol mkoumi. K. : ITeHTp yI00Bol
miT., 2011. - 384 ¢.

@; 4. Kanmincesuil B. B. MeTonKa BIKIANAHHS v BIILI mkomi. Kuis : KHT,

2017.-225¢.

5. Kyzemigcekiif A. L Ilegarorika srmol mkomi. Kiie : 3HaxEg, 2011, - 486
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g 2\ BUTOLIEPKIBCbKUM IHCTUTYT M
¥ /) HENEPEPBHOI NMPO®ECINHOI OCBITU

H.M. MeToauka BuKnagaHHs
ncuxonorii y BULLiA WKoni

Tema: «MeToguka NiAroToBKM Ta NpoBeAeHHSA
nieKuii y BULLIA WKOMi»
(nekuis-2 roa)

Jllopba I.T. Kandudam s HayK, O
Ooenm xagpedpu JITmnM

womna &yl
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Maxer  Tip. nepernsg Yar  Kopucysaui [MigHamw Pearysaw Mepernavyw Kimwan [Jogarkoso | Kamepa MikpogoH TMogiawmic

AMpaKTUUHI BUMOrK A0 neKuii:

HayKOBMM BMKNaZ BE/IMKOrO 06'€EMy YiTKO CUCTEMATHM30BaHOT
KOHLEHTPOBAaHO1, METOAMYHO MPAaMOTHO OMpaLboBaHOT CyHac!
HayKoBO1 iHopmaLlii;

AOKa30BiCTb | apryMeHTOBaHICTb CyAXEHb;

[AOCTaTHIO KiNbKiCTb aKTiB, aprymeHTis, NpMkNaais, TEKCTIB
YK JOKYMEHTIB, AKi NiATBEPAXYIOTb OCHOBHI T€3u NeKLii;

ACHICTb, NOMiYHICTb i NAKOHIYHICTL BMKNaAy iHdopmaLlii;

aKTMBALil0 HaBYa/IbHO-Mi3HaBa/IbHOI AiSNILHOCTI C/lyXayis
Pi3HOMaHITHMMMK 3acobamu;

YiTKe OKPEeC/IEHHS KoMa 3anuTaHb ANS CaMOCTIMHOIO
onpautoBaHHsA 3 MOCUMNAHHAM Ha Axepena iHdopmalil;

i3 pi3HMX NornagiB Ha BUPILLEHHA NocTaBAeHUX NPO6AEM;
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CTPYKTYPA JIEKUJI

BcTynHa YacTuHa 3 NOBiJOMAEHHAM CTyAEHTaM TEMU, METH, 3aB/Aa
NeKuii Ta 1 nnaHy (3-5 0CHOBHMX NpoGnem).

MoTuBayis HaB4aNbHO-Ni3HABANbHOT AiSNAbHOCTI CTYAEHTIB.

KopoTkui1 ornsg pekomeHA0BaHol NiTepaTypu (OCHOBHOI Ta ANA
NOrMGNEHOro BUBYEHHA TEMM).

AKTyanisauis onopHUX 3HaHb CTY/AEHTIB (KOPOTKE NOBTOPEHHA BY3/I0B
NUTaHb paHille BUBYEHOro Ta "CTBOPEHHA MicTKa" ANA oTpUMaHHA HOH
3HaHb).

OcHoBHa YacTMHa - BUKNAZ 3MICTY NIeKUiT, PO3KPUTTSA Ti NaaHy.

3aBepwasnbHa YacTMHa /KUl - y3arasbHEHHS BUBYEHOTO Ta MiABEAE!
NiACYMKiB.
PavasieHaalil LWOAO CaMOCTIMHOT POBOTH CTYAEHTIB 3a TEMOK NIeKLiTix
KUH BiABOAUTBCA ANS B_iqnosi,qeﬁ Ha 3anUTaHHA CTYAEHTIB.
TYIOUM MaUBYTHIO N1eKLil0, BUKNaAa4eBi C/ij opieHTyBaTUCA Ha
THIX C/lyXauyiB, NPOrHO3yBaTH MOX/IMBI TPYAHOLUI, 3 AKMMH B
b 3ITKHYTMCSH NP1 CNPUAMaHHi HOBOI iH(popmauii, | AI6PaTH Ta Borgan Wy.. &  TMepernsnymm ...
T, AKMM 61 HaMGiNbLl NOBHO BiANOBIAaB 0CO6MBOCTAM Ay AUT!
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Mepeiimv snepea

> ; [ -~ ol s : — = 10:35
5| O lMowyk 2 ! i . @ " @ @ ‘2 1°C Lightrainsnow A~ @ 0§ B @ 7z O YKp 1412.2023 %‘

o

15.12.2023

| 10.00-11.20 = MeTOJ,I‘I,AKa B”}_(“anaHHj{ e E llp{aK‘I'M"-IllC aouentrka Topba 1.1
g2 | | | F |yBuuwiii mkoui (oHJaaiiH) T I
é S b METOAUKA BUKJIANAHHS
= 0 11.30-12.50 :E HCI/IXOJ’IOFII YBU ]_ulﬁ 3AJIIK aouentka Topda H.I'.
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BUTOUEPHIBCOHMA IHCTHTYT
HENEPEPBHOI NPOMECIAHOT OCBITH

15.12.2023.
Mp. MNc 23-13 3sM

MpakTuuHe 3aHAaTTA NO 5.

Tema:«3acTocyBaHHA NeAaroriyHMX TEXHONOTiW Y BUKNAJaHHI
NCUXONOTiI»

InnaKyniyc & Mepernamym s...
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() BINIOUEPHIBCHOHHA IHCTHTYT
J HENEPEPBHOI NPO®ECIAHOT OCBITH

Mumamor dan oG2080p I
1. OOrpyHTyBarms DisAL NOHATE SMETOZMNGE S T #NEZAMOIUHOE TEXMONOrine
2. OcofnmBocTi SACTOCYBAHNIN PLIMI BMSIE NELATOOIUMIK TEXHON
3. Ymoen edexrremoct SACTOCYSSHHA DiSHX Braje
PESATOrMHIX TEXHanOT iRk
4. Bucryn CryAsMTIE Y PAni BUKARLINE NCHMNANOTT
[ MOGENBAMIA NPAKTIMANOT CHTyaL)
5. Texmanoro npoBnemmors HasuaHms
b DI MOQYNEHOID HASEIHM.
WhopMAL AN TEanarii Hasiamm
8. TExmanori ifposaro M asm
9. TEXMONOTN SHAKDSO-KONTEKCTHOID HABUIHNA
10. Texmonarin CCoBUCTICNS- ORIENTORIMOIO HASIHHA 2

Inna Kyniye & Mepernssymi ...

1. TExMONOrin SUCTSMLTRMOID HaSSHMHA
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(‘) BINOUEPHIBCOHHA IHCTHTYT
¥, HENEPEPBHOI NPO®ECIAHOI OCBITH

Mmepamypa:

Birsmuyesas C. C. OcHosm negarorice siwoi wrass - K - Uesrp yeBosoi s, 2011, - 384 ¢

2. Nowovapbos O, C. Metaguxa suknagamn v smudi wwonk- Xapxis: MTY oXMis, 2016.- 192 ¢
Posearoectimit 0.1 Imict | cymicTs negarorimol genbmocti - Xapsis: HTY «XN1, 2007, - 228 ¢

Nosovapbos O.C. OCHOBM METOQMKR SMIAAIAMI ¥ SMUIA WHONE TexcT nexyid - Xapxis: HTY «XMNie, 2008, - 60 ¢

5. Nowovapbos O. C. Metagusa smknagames v smugdin wxoms - Xapsis: HTY oXMie, 2016, - 192 ¢
Nosovapbos O.C. Npodecfing xyasTypa Negarors: Ha.- Mertol, nociBums - Xapris: HTY oXMis, 2011 - 198 ¢
Naxora OM. Honirsi rexmsanori - K., 2003, - 238 ¢
0. Kansiscoxwit B B, Meroapmma smcnaganmn y suwii wwani - Kuis : KHT, 2017, -
Hyseainchrmi A, | Negaroring smwoi weanm. - Huis @ Ixarem, 2011 - 486 ¢

225¢c
Moicesos M.E. Negaroris: wass. nociGumy - K., 2007. - 656 ¢.
. Haraes B, M. Meroapea smnagaie y smuii weani- §

. Opmvrceasin B, /1. Negaroeing smwol wroms. 10Y8C
Ipua Cyrxosa  Mepernsmymi s...
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C) BUOUEPKIBCOHHA IHCTHTYT
2, HENEPEPBHOI NPO®ECIAHOI OCBITH

Mumamor dan 0620800 WM

1. OOMpyHTYBAHMA DISHIAL NOHATE SMETOZMED T3 HOEZAMOMIUHOT TEXHONOrine
2. OcofnmBocTi SACTOCY BAHNN PLIMIK BISIS NESAOUMMK TEXMONOR

3. Ymoen edexruesoct SACTOLYSSHHA DiShetx Snaje

MEgArariHmx TexHanarii

4. Bucryn CryasHTin Y Pani BMKARLINE NCHMNANOTT

[MOAEABIMMA NPAKTINANOI CHTYAL)

5. Texmanoria npoBnemmorn HaniaHm

6. TEXMANOIN MOGYNEHONTD HASEIHHIL.

7. Inpopvaujin Texsonarii Hatmammn,

E. Texmanofii ifposaro Mas s

9. TEXMONOTA SHAKOSO-KONTEKLTHOID HABNAHHA

10. Texmonorin CoBNCTICND- ORIEHTOBIMOND HASIHHA
1. TExMONOrin SHCTEMIRMOI HasaHHA
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BINOLEPKIBCOHUA IHCTUTYT
HENEPEPBHOI NPOMECIAHOI OCBITH

rp. Nc 23-13 sM

«MeTtoauKa BUKNAZaHHA NCUXONOTiT Y BULLINA LLUKOAI»

3AJIIK

IIpniimac 3aik: Top6a H.I. K.nc.H., doyeHmKa

% Mepernsmymus...
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{ BIJIOLEPHIBC CTUTYT
Y/ HENEPEPBHOI NPO®ECIAHOI OCBITH

rp. MNc 23-13 sM

«MeToauKa BUKIaAaHHA NCUXONOTIT Y BULLNA LWKOAI»

3AJIIK

Ipuiimae 3a7ik: Top6a H.I. K.nc.H., doyeHmMKa
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Ilcuxosoriss TpeHiHroBoi pob6oTH npasrHuse , ,
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improve the situation. Here are some
polite phrases to help you in the future
* Anyway, |'d better run.
* | should get back to work now.
* I'm afraid I'm very busy at the
moment. Can we talk later?
* Unfortunately, | don't have the time.
All these phrases signal the end of a
conversation, so hopefully your
talkative co-worker will let you return to
work. Remember to always keep a
polite tone, so you don’t cause hurt
feelings. Good luck!

1 What is the main idea of the advice column?

® A how to politely exita O B the proper time for O C ways to improve
conversation certain conversations conversations with co-
workers

2 According to the passage, what action will prevent a co-worker from feeling bad?

O A returning to work O B talking to someone

later tone quickly

3 According to the passage, which is NOT true?

O A Small talk at work can O B Ending a conversation
cost a lot of time. can cause hurt feelings.

O C Most offices have a
person who talks a lot.
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Business English

Ending Conversations

Listening
Q Listen to a conversation between two colleagues. Mark the following statements as True or False.

» ooool 00:00 >

[ True |[ False |

True || False |

True @71

1 The man recently took a trip.
2 The woman tries to end the conversation. l
3 The speakers plan to talk the next day. L

O D types of conversations
not to have at work

O C speaking in the correct O D ending a conversation

O DItis rude toend a
conversation with a co-
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Telephoning
Listening
e‘} Listen to a telephone conversation between a receptionist and a sales representative. Mark the following statements
as True or False.
» ooool 00:00 DI
1 The man is calling to place an order. True False
2 The receptionist offers two ways to leave a message. True False
3 The man asks if he can call Ms. Jones at home. True False
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Telephoning

Listening

eg Listen to a telephone conversation between a receptionist and a sales representative. Mark the following statements
as True or False.

» ooool 00:00 D}
1 The man is calling to place an order. True False
2 The receptionist offers two ways to leave a message. True False

3 The man asks if he can call Ms. Jones at home. True False
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message is going 10, the address It is from
and the subject of the message. Above, or
sometimes below, this on the page, you will see a
button that allows you to include an attachment.

When you receive a message, you have several options:

* Reply to the sender or reply to all
* Forward it to someone else
A note on formal vs. informal style
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of geglnner .
Let's begin with email
Q addresses. These are made up
of three parts:
* The person's name, nickname, etc.
(for example: bill, bill_williams, bwilliams)
* The @ symbol (this means “at”)
* The web address where the account is
located (for example: SupplyStore.com,
cyberfink.net)
So a complete address might look like
this: bwiliams@

On your email program, you'll

see places to enter the address your

message is going to, the address it is from

and the subject of the message. Above, or

sometimes below, this on the page, you will see a

button that allows you to include an attachment.

When you receive a message, you have several options:

& * Save or delete it

* Reply to the sender or reply to all

* Forward it to someone else

A note on formal vs. informal style:

, Emails are generally informal. Still, good

business etiquette dictates that business

correspondence should be more
formal.
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